PROFESSIONAL DEVELOPMENT OPPORTUNITY FORM
(Complete this portion of the for prior to the Event)

Attendee’s Name:  






Date of Event:  





Location:  














Expenses:  (Record prior to event if known.)


Workshop Cost:  






Number of days Substitute teacher will be needed.  



Lodging:  

  (Lodging is paid by PDC, not to exceed the rate at Tan-Tar-A)


Meals:
______________ ($20 per day)


Mileage:  

   (.455¢ per mile)


TOTAL:  


  

Title of Learning Opportunity:  













Please describe the district/building/or department level improvement plan being targeted and the goal, objective, strategy, or action plan that is being addressed.  












(To be completed by the PDC Committee)



Approved by PDC Committee




Date:  




Names:

















Approved by Board of Education




Date:  




(Complete this portion following the event)

Teaching and learning skills attendee will demonstrate as a result of this learning opportunity:  





Attendee’s evaluation of the learning opportunity:


The presenter(s) achieved the objectives to the following degree:


Circle one:  
very high


high

above average

average

low


The strategies and skills presented met the needs of the attendee to the following degree:


Circle one:
very high


high

above average

average

low

I would be willing to provide an in-service on the conference:


Circle one:

first semester


second semester


summer

Procedure:  Prior to the Event, complete the top portion of this form.  Make a copy and give the copy to the PDC Chairperson.  After the event complete the bottom portion of the original form, attach required documentation and turn in to Superintendent’s secretary.  All reimbursement requests require a P. O., copies of all receipts, and a request for reimbursement form attached to the completed PDC form.  
